
How to File Your
Application in ULS
(Universal Licensing System)

2019 Tribal Priority Workshop

Phoenix, AZ

December 19, 2019

Cecilia Sulhoff

Press Liaison and Outreach Coordinator

Wireless Telecommunications Bureau

Federal Communications Commission









For Registration, FRN or 
Password Assistance, 

please call our Licensing 
Hotline at:

877-480-3201







Go to the ULS License Manager Log In Page
Enter your FRN 
Enter your Password
Click Submit
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Click “Apply for 2.5 GHz Tribal Priority License”



Fill out the Applicant information
Click Continue



Fill out the Contact Information for your representative.
You can use the Prefill button to copy the Applicant Information if this contact information is the same.
Click Continue



Several answers to the questions on the General Information screen have been prefilled to simplify filing, 
but applicants must review and can change answers to meet their specific needs.

Click Continue.

Several answers have been prefilled to simplify filing, but applicants must review and can change answers to meet their specific needs.
For specific instructions refer to the Public Notice.

Note: You can change the prefilled selections.  
Your selection here does not limit your future 
use of the spectrum.

Note:  You can change the prefilled selections.  Your selection here does 
not limit your future use of the spectrum.



Answer the Rule Waivers question on the Application Information screen. If an applicant is 
requesting a waiver, it must upload an appropriate attachment justifying the waiver request. 

Because each applicant must upload an exhibit demonstrating its eligibility for the 2.5 GHz Rural 
Tribal Priority Window and its compliance with the “local presence” requirement the answer to 
the Attachments question has been prefilled to “Yes” and cannot be changed. 

Each applicant must upload an exhibit demonstrating its eligibility for the 2.5 GHz Rural Tribal Priority Window and its compliance 
with the “local presence” requirement.  If an applicant is requesting a waiver, it must upload an appropriate attachment justifying 
the waiver request. 

To attach documents, click the Attachments link near the top of the screen. 

Each applicant must upload an exhibit demonstrating its eligibility for the 2.5 GHz Rural Tribal Priority Window and its compliance 
with the “local presence” requirement.  If an applicant is requesting a waiver, it must upload an appropriate attachment justifying 
the waiver request. 

To attach documents, click the Attachments link near the top of the screen. 



To attach documents, click the Attachments link near the top of the screen. 

Each applicant must upload an exhibit demonstrating its eligibility for the 2.5 GHz Rural Tribal Priority Window and its compliance 
with the “local presence” requirement.  If an applicant is requesting a waiver, it must upload an appropriate attachment justifying 
the waiver request. 

To attach documents, click the Attachments link near the top of the screen. 



Select one of the 3 available attachment Types.
Click Browse to locate and select your document.
Enter a Description.
Click Add Attachment

Eligibility and Local Presence Information

Waiver (if applicable)

Other



Click “Return To Application.”



Click Continue.

Each applicant must upload an exhibit demonstrating its eligibility for the 2.5 GHz Rural Tribal Priority Window and its compliance 
with the “local presence” requirement.  If an applicant is requesting a waiver, it must upload an appropriate attachment justifying 
the waiver request. 

To attach documents, click the Attachments link near the top of the screen. 



Answer the Basic Qualification Questions.



Upload the shapefile for your requested eligible license area.



Locate the file you downloaded from the mapping tool or the file for a shapefile you created or modified.
Select it.
Click Open.



Click “Upload File”



Wait for your shapefile to upload.



After your shapefile is loaded, click Continue.



The listing of channel groups here includes all spectrum that could be available but does not indicate that spectrum is actually available in a channel group.  
Check the mapping tool and ULS License information to identify available spectrum.

To apply for all available spectrum over your requested eligible license area you should select all three channel groups.
Applicants will not be permitted to add channel groups after the window closes.

The listing of channel groups here includes all spectrum that could be available but does not indicate that spectrum is actually available 
in a channel group.  Check the mapping tool and ULS License information to identify available spectrum.

Please note: To apply for all spectrum over your requested eligible license area you should select all channel groups. Applicants will 
not be permitted to add channel groups after the window closes.



Summary page.

You may click the Edit button to go back to a particular page to review answers to the questions, make changes and the
Return to this page.     Click Continue.



Review the Certifications.
Enter the Name and Title of the authorized party 
to Sign.
Click “Submit Application.”



Make a note of your File Number.






